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Chigurupati Deekshitha

2-116/, Jadijamalpur,
Bodhan , Nizamabad,
Bodhan, Telangana - 503185

Offer cum Appointment Letter
Dear Chigurupati Deekshitha,

This is with reference to your application and subsequent test / interview you had with us, we are pleased to offer
you employment in the Manager Family as Assistant Manager in the Job Role Graduate Engineer Trainee on the
following terms and conditions:

01. PLACE OF POSTING:

Your initial posting will be at Navi Mumbai.

However, during employment with the Company , you may be posted at any other location in India or abroad,
without any additional remuneration. Further your services may be transferred to any other Reliance Group

Company.

You will join us as soon as possible but not later than 26 Aug 2019.

02. COMPENSATION:

i.Fixed Pay: INR 3,19,865/-(INR THREE LAKH NINETEEN THOUSAND EIGHT HUNDRED SIXTY FIVE only ) per
annum

This includes Basic Salary and other allowances, benefits, perquisites etc as per the compensation policy of the
company.

ii. Retirals : INR 20,147/-(INR TWENTY THOUSAND ONE HUNDRED FORTY SEVEN only ) per annum

This includes Provident Fund and Gratuity/Ex-gratia (company's contribution @ 12% of Basic Salary, and 4.81% of
Basic Salary, respectively).

Bonus: Payable as per Payment of Bonus Act
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CTC is indicative cost to the company and will include the various components of pay that are being offered by
the Company for being chosen by you, as per your requirements and subject to prevailing policy and rules. In the
year of joining and leaving the Company, the CTC will be pro-rated based on the number of days you are in the
employment of the Company. The available CTC components along with limits have been detailed in Annexure
1-B. For your reference, in Annexure 1-C, we have covered each component of compensation in detail.

Please note that the components within each category of payments are discretionary and the Company has the
right to change these components any time without notice. Your compensation and all other payments received
by you would be subject to the prevailing tax rules and regulations.

03. PROVIDENT FUND SCHEME:

You will become a member of the Provident Fund Scheme, as per the rules in force from time to time. The
Company's contribution (including contribution to Central Government Pension Scheme) under this scheme is
12% of your Basic Salary with a matching compulsory contribution from you. You will be required to submit
necessary enrolment/transfer forms to the HR Department immediately upon joining.

Your compensation and all other payments received by you would be subject to the prevailing tax rules and
regulations.

Please review, acknowledge and accept the offer cum appointment letter with annexures including “Terms &
Conditions of Employment” at Annexure Il. These employment terms will be effective from the date of your
joining the company, and sets forth the terms and conditions under which Company would employ you and your
acceptance of the offer of employment would be on the basis of these terms and conditions of employment.

This offer cum appointment letter shall automatically stand withdrawn, in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

Your joining is subject to your timely accepting the offer cum appointment letter, verification of your pre-
boarding documents as per Annexure Il and you being declared medically fit by authorized Medical Officer.

We look forward to your joining our team for a long, successful and pleasant association.
Sincerely yours,

Reliance Retail Limited
(
i,
AT

AUTHORISED SIGNATORY

ACKNOWLEDGEMENT & ACCEPTANCE

| have read and understood all terms and conditions relating to my appointment/ employment and declare that |
hereby unconditionally and irrevocably accept the same.
I shall report for duty on

SIGNATURE: DATE:
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Annexure - I
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations including
conduct, discipline and administrative orders and any such other rules or orders of the company that may
come in force from time to time. You must observe the policies that the Company and our client publish
from time to time. These include a requirement that you maintain the highest standards of conduct and
act with the highest ethical principles. You must not do anything that may be a conflict of interest with
your responsibilities as an employee.

¢. Media Interaction: You will not interact with the media - electronic, print or otherwise in

. i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the
media as the representative of the Company. Only persons duly authorized by the Management are
allowed to interact with media on specified subjects. Disclosure of any information other than statutory
disclosures or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non public information selectively to any particular group as it may lead to
unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

. d. Dispute Jurisdiction:lt is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing
herein contained and any claim by either party against the other shall be instituted or adjudicated upon
or decided by a court of competent jurisdiction at Mumbai.

e. Entire Agreement:This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all
prior or contemporaneous communications, representations, or agreements between the parties,
whether oral or written, regarding the subject matter of this contract.
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Annexure - Il

f. Age:Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

8. Change of address:You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport:You are required to have a valid passport at all times and ensure that the same is renewed from
time to time.

i. Suspension:You may be placed under suspension pending enquiry into the charges of misconduct or
otherwise. The salary for the suspension period will be paid to you only when you are found not guilty of
any of the charges for which you were suspended and not otherwise. .

J. Travel:You shall make your own transport arrangements to and fro from the place of work.

k. Documentation: Please submit the following documents, if not submitted earlier:

i. Certificates in support of your educational professional qualifications, experience, date of birth and
other testimonials in original together with copies thereof.

ii. Three copies of your recent passport size photographs with blue background.

iii. Relieving letter & salary certificate from your last employer in case you are/were employed.

iv. Copy of Aadhar Card / Passport / Voter ID / License / any other document for photo identity and PAN
card.

v. Copy of any Government Bill / Telephone Bill / Electricity Bill / Gas Bill / Bank Account Statement /
Ration Card / Aadhar Card / Passport/ any other document as proof of your residence.

In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the letter of
employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of the clauses
are severable from the remaining. ‘

I confirm that this contract is in accordance with our mutual understanding and unconditionally and irrevocably
accept the above terms and conditions.

Employee Name:Chigurupati Deekshitha

Signature

Date:
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